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Congratulations on your award for the Equity and Special Populations (ESP) 2021-2022! We are the Employment Development Department’s (EDD) Project Management Team, the State’s primary point of contact for your project needs throughout the term of the grant. Our team has the responsibility to oversee the administration of grant projects funded by the Workforce Innovation and Opportunity Act (WIOA) 15% Governor’s Discretionary Funds and to provide technical assistance toward the successful operation of your new endeavor.  
Please retain the following information about your project as you will need it for enrolling in CalJOBS, and for grant documents and forms:  
	Subrecipient Code
	VNP

	Subgrant Number
	AA211044

	Grant Code
	1245

	Term Dates
	2/1/2022 - 12/31/2023

	Year of Appropriation
	PY2021

	Funding Amount
	$500,000


To assist us in establishing your account, please complete the following attached documents and email them to WSBProjectManagement@edd.ca.gov by March 10, 2022: 
· Project Contact Sheet 
· CalJOBS Access Request Form 
During the next few days, you will receive a documentation packet from the EDD’s Financial Management Unit (FMU) with instructions regarding your access to ten percent of your grant award. Please make sure you complete the initial Subgrant Agreement with the corresponding documents by the due date specified by the FMU.  
As you complete the packet to be returned to FMU, we will assist you in finalizing your project’s exhibits in order to become part of the official Subgrant Agreement between EDD and your organization. A new email with instructions about the modification of your project exhibits will be sent to you after our team completes the internal review. 
The remaining ninety percent of the grant’s funding will be available once the final Subgrant Agreement package (with corresponding finalized exhibits) has been reviewed and approved by the EDD Management Team.
Please note that the best way to communicate with our team is through email, so please direct your communication to our group inbox at WSBProjectManagement@edd.ca.gov. Ensure that your email’s subject line contains the following four elements to better serve you:· Initiative: ESP.)
· Initiative Year: 2021-22
· Your Subrecipient Code (ex: AXE for Adult Express Employment)
· Subject of Email (ex: eligibility question, CalJOBS access form, etc.)


We will promptly acknowledge your email and respond to you in the most effective way according to the issue, either by email or phone. Our team’s frontline contacts are:
· Martin Gutierrez, Project Manager
· Molly Park, Project Manager
· Eduardo Cordero Canales, Project Manager

In summary, the following timeline contains the next steps toward the implementation of your new project:
	
	What
	When

	
	Complete Project Contact Sheet
	by March 10, 2022

	
	Complete CalJOBS Access Request Form
	by March 10, 2022

	
	Send completed documents (as above) to WSBProjectManagement@edd.ca.gov
	by March 10, 2022

	
	Review and complete Initial Subgrant Agreement packet from FMU
	As soon as possible

	
	Send completed Initial Subgrant Agreement packet to FMU
	By deadline set by FMU

	
	Notification of access to 10% of your grant award
	As soon as FMU receives and processes the Initial Subgrant Agreement packet

	
	Email with CalJOBS access and training information
	To be received within the next 10 days

	
	Invitation to the ESP Launch Webinar
	To be received by March 12, 2022

	
	Email with exhibit review and modification instructions
	To be received by April 1, 2022


We are excited to partner with your organization and to provide all available resources to assist you with your project success. Please feel free to reach out to us for any questions or to further clarify this process.
Welcome Aboard,
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WSBProjectManagement@edd.ca.gov
Visit our Project Management Online Portal
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Our Business is Your SuccessSM

Attachments: 	Project Contact Sheet 
		CalJOBS Access Request Form
